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Checklist to completing an 
AIHW Ethics Committee application
	Before you begin your AIHW ethics committee application
	

	1.
Refer to the AIHW Ethics Committee guidelines
	□

	2.
Check dates when papers are due
	□

	3.
Make contact with the relevant data custodian within AIHW
	□

	4.
Contact the secretariat with any queries.
	□


	Relevant documents that you should refer to when completing an ethics committee application
	

	All Applications
	

	5.
The Information Privacy Principles
	□

	6.
NHMRC publication National Statement on Ethical Conduct in Human Research (2007)
	□

	7.
NHMRC Guidelines under Section 95 of the Privacy Act 1988
	□

	8.
Privacy Act 1988 (Cth)
	□

	Applications involving Aboriginal and Torres Strait Islander Health Research
	

	9.
NHMRC publication Values and Ethics: Guidelines for Ethical Conduct in Aboriginal and Torres Strait Islander Health Research
	□

	In conjunction with
	

	10.
NHMRC publication Keeping research on track: A guide for Aboriginal and Torres Strait Islander peoples about health research ethics
	□

	Applications involving National Death Index
	

	11.
National Death Index (NDI) data provision package
	□

	AIHW Applications involving data linkage
	

	12.
AIHW document Data linkage and protecting privacy: a protocol for linking between two or more data sets held within the Australian Institute of Health and Welfare
	□


	When completing the application have you satisfied the following criteria
	

	External applicants
	

	13.
Has the project been approved by your own ethics committee
	□

	14.
Are adequate provisions in place to protect data including:

· Secure access system to building

· Computer security procedures

· Secure storage of hard copies of data

· Appropriate procedures for disposing of data
	□

	15.
Have you got a clear dissemination plan for the results
	□

	16.
Has your project been peer reviewed
	□


	Once your application is ready to go
	

	17.
Attach previous ethics committee approvals to the application
	□

	18.
Ensure the head of your institution (or a person senior to the Principal investigator) has signed the AIHW confidentiality undertaking
	□

	19.
Ensure all relevant members of staff have signed the AIHW confidentiality undertaking
	□

















