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Summary

In 1998, the National Community Services Information Management Group (NCSIMG), a
subgroup of Community and Disability Services Ministers” Advisory Council (CDSMAC),
established the Children’s Services Data Working Group (CSDWG) to develop and
implement a national minimum data set that would provide the first complete picture of
children participating in child care and preschool in Australia.

The CSDWG subsequently developed a data set (Table 1) encompassing three broad areas

relating to child care:

e children who attend or usually attend child care and preschool services

e organisations (services) such as long day care centres, family day care, outside school
hours care, holiday/occasional care and preschools that provide child care

e workers who deliver child care and preschool activities to children.

Table 1: Final data items in the Children’s Services National Minimum Data Set

Service

Worker/caregiver

Child

Service identifier (ID)

Service address

Weeks of operation—per year
Days of operation—per week
Start time

Finish time

Service delivery mode
Service delivery setting
Management type

Legal entity

Service activity types provided
Main service activity type

Fee schedules

Licensed places

Places offered

Worker/caregiver identifier (ID)
Type of work performed

Paid /unpaid

Total hours worked

Additional items for paid
workers/caregivers:

Specific role

Working arrangements (permanent/
fixed-term contract /casual)

Employment status

Age group (years)

Sex

Indigenous status
Qualification field
Qualification level
Educational enrolment status
Length of experience

Length of time with current service

Letters of name

Date of birth

Estimated date flag

Sex

Suburb/town/locality name
Postcode

Indigenous status

School status

Main language other than English
spoken at home

Child with a disability—need for
assistance

Arrival time at service
Departure time from service
Preschool service provided
Family type

Parent(s) /guardian(s)—sex

Working arrangements of
parent(s) /guardian(s)

This data set has subsequently been endorsed by CDSMAC with funding allocated to
undertake a cost-benefit analysis of the Children’s Services National Minimum Data Set.
This work will explore options and the associated costs and benefits for national
implementation of this data set, thus advancing the objective of achieving a national picture
of the children participating in child care and preschool in Australia.


















Relational attributes
Related metadata:

offered by each caregiver and is worded as follows:

What is the maximum number of children to whom you offer child care at
any one time (excluding your own children)?

Provision should be made for services to report the maximum number of
places they offer for the whole week (if numbers do not vary) and for
whole days of the collection week, plus morning and afternoon at services
that do not operate continuously throughout the day or where levels vary
(e.g. in a table).

For mobile services provision, is made for information to be recorded for
each session that operates within the day and can be reported in
conjunction with location of service activity, days of operation and the start
and finish time of each session.

Is related to the data concept Place — child care and preschool services.
Is related to the data concept Service — child care and preschool services.

Is related to the data element Licensed places.

Administrative attributes

Registration authority:
Admin. status:
Source document:

Source organisation:

NCSIMG
Current
Developed for the CSNMDS Version 1.0.

NCSIMG Children’s Services Data Working Group
Australian Institute of Health and Welfare
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Service activity types provided

Identifying and definitional attributes

Knowledge base ID:
Metadata type:

Definition:

Context:

tba Version no:
Data element

The service activity type(s) that a children’s service is licensed and/or
funded to provide to children.

This data element captures the different licensed/funded activities that are
provided from one outlet. It can be used, in conjunction with other data
elements about service provision, to obtain a detailed picture of service
availability, use and provision. At the broadest level, this data element
should provide a measure of the extent to which different types of child
care and preschool services are provided in areas throughout Australia.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Guide for use:

Numeric

Code Field size (minimum): 1
N[NNNNNN] Field size (maximum):7
1 Centre-based long day care

2 Occasional care

3 Outside school hours care

4 Vacation care

5 Family day care

6 In-home care

7 Preschool

9 Not stated/inadequately described

This question allows the service to select every service activity type that the

children’s service provider is licensed and/or funded to provide to
children.

Definitions of service activity types:

Code 1: Centre-based long day care comprises services aimed primarily at
0-5 year olds that are provided in a centre, usually by a mix of qualified
and other staff. Educational, care and recreational programs are provided
based on the developmental needs, interests and experience of each child.
In some jurisdictions, primary school children may also receive care before
and after school, and during school vacations.

Code 2: Occasional care comprises services usually provided at a centre on
an hourly or sessional basis for short periods or at irregular intervals for
parents who need time to attend appointments, take care of personal
matters, undertake casual and part-time employment, study or have
temporary respite from full-time parenting. These services provide
developmental activities for children and are aimed primarily at 0-5 year
olds. Centres providing these services usually employ a mix of qualified
and other staff.

Code 3: Outside school hours care comprises services provided for school
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Verification rules:

Collection methods:

Relational attributes
Related metadata:

aged children (5-12 year olds) outside school hours during term. Care may
be provided on student-free days and when school finishes early. For the
purposes of this collection, vacation care is recorded separately.

Code 4: Vacation care comprises services provided for school-aged children
(5-12 year olds) during vacation periods.

Code 5: Family day care comprises services provided in the carer’s own
home. The care is largely aimed at 0-5 year olds, but primary school
children may also receive care before and after school, and during school
vacations. Central coordination units in all states and territories organise
and support a network of carers, often with the help of local governments.

Code 6: In-home care services comprise services where an approved carer
provides care in the child’s home. Families eligible for in-home care include
families where the parent/s or child has an illness or disability; families in
rural or remote areas; parents working shift work or non-standard hours;
families with more than two children from a multiple birth and/or more
than two children under school age; and families where a breastfeeding
mother is working from home.

Code 7: Preschool comprises a structured educational program usually
provided by a qualified teacher on a sessional basis in dedicated
preschools. Similar educational programs or curricula may be provided in
long day care and other settings. These are primarily aimed at children in
the year or two before they commence full-time schooling.

The terms most commonly used to describe preschool services in various
states and territories are:

o Kindergarten — Tasmania, Western Australia and Queensland

(In Queensland, the term currently used to define the year or two
years before full-time schooling is kindergarten or preschool. From
2007, kindergarten/ preschool services offered through community
kindergartens will be re-branded. The new term is yet to be
confirmed.)

. Kindergarten or Preschool — Victoria

. Preschool (including Child Parent Centres) —South Australia

. Preschool —New South Wales, Australian Capital Territory and the
Northern Territory.

Question: Which service activity types is your service licensed and/ or
funded to provide to children (more than one answer can be given).

Fields are those listed in the data domain.

This question is asked of all services —but not of family day care/in-home
care caregivers.

Code 9 Not stated/inadequately described is not for use on primary collection
forms. It is primarily for use in administrative collections when
transferring data from data sets where the item has not been collected.

Is related to the data concept Service — child care and preschool services.
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Is related to the data element Main service activity type.

Administrative attributes

Registration authority:

Admin. status:

Source document:

Source organisation:

NCSIMG
Current

Steering Committee for the Review of Government Services 2004. Report
on government services 2004, Vol 2. Canberra: Australian Government.

Australian Institute of Health and Welfare (AIHW) 2000. Comparison of
data items in selected children’s services collections. AIHW cat. no. CFS 3.
Canberra: AIHW.

Department of Family and Community Services (FaCS) 2003. 2002 Census
of Child Care Services: summary booklet. Canberra: Australian
Government.

Australian Institute of Health and Welfare

Australian Government Department of Family and Community Services
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Service address

Identifying and definitional attributes

Knowledge base ID:
Metadata type:

Definition:

Context:

000859 Versionno: 1
Data element

The physical location of the service which delivers a child care or preschool
service.

This information facilitates contact with the client, person or service
provider. It also enables analyses of the geographical distribution of child
care and preschool services which is required to assess the availability and
accessibility of child care and preschool services nationally.

The information may also be used to map to the ABS Australian Standard
Geographical Classification (ASGC) using the National Localities Index
(also produced by the ABS). This information can then be used to compare
aggregate data to other information on a Statistical Local Area basis, for
example. Similarly, postcode can be obtained from an address for
comparison with other information available on a postcode basis.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Verification rules:

Guide for use:

Collection methods:

Alphanumeric
Text Field size (minimum): 0
A(144) Field size (maximum): 144

Concatenation of:

Name of service (character position 1-69)

Street number (character position 70-82)

Street name (character position 83-112)

Suburb/town/locality name (character position 113-137)
Australian state/territory identifier (character position 138-140)

Postcode (character position 141-144)

Street number: May refer to a street number where it is the numeric
reference of a house or property. Or, it may refer to the lot number where a
lot number is allocated to an address prior to street numbering. Or, it may
refer to a roadside mailbox (RMB) number.

Street name: This should include the full street name to identify the street
location.

Respondents should ensure that the street address provided is an accurate
and valid street address.

All services are asked this question, including family day care/in-home
care services and their individual caregivers.

Respondents must fill in all of the address boxes, except family day
care/in-home care caregivers who provide care in their own home who
should only report suburb/town/locality name, state/ territory identifier
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Relational attributes
Related metadata:

Community Services
Information Model link:

and postcode.

Mobile children’s services are also required to record city/suburb/town,
state/territory and postcode for each location that they provide a service in.
Therefore, they report their main service contact address in full and then in
conjunction with days of operation — per week and start and finish times of
each session each day they also report the city/suburb/town,
state/territory and postcode of each location they provide a service session
for in the collection week.

Is related to the data element Service identifier.

Location/ Address

Administrative attributes

Registration authority:
Admin. status:

Source document:

Source organisation:

Comments:

NCSIMG
Current

Standards Australia 1999. Australian Standard AS4590-1999 Interchange of
client information. Sydney: Standards Australia.

Standards Australia

A complete implementation of Address, including the related data
elements, is currently under development in coordination with Standards
Australia, Australian Bureau of Statistics, Health Data Standards
Committee and the National Community Services Information
Management Group.
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Service—child care and preschool service

Identifying and definitional attributes

Knowledge base ID: tba Version no:
Metadata type: Data concept
Definition: The organisational unit which delivers child care or preschool services at a

particular location.

In the case of mobile services, the particular location at which services are
delivered may change over time.

Context: The “service’ is the level at which data are collected and reported for the
CSNMDS. This data concept is used in order to gain a greater
understanding of the type of children’s services provided or available to
children in Australia.

A child care or preschool service typically takes the form of a centre (e.g.
private long day care centre, dedicated preschool, etc.), or can also be an
individual (e.g. family day care provider). A service is known as a “service
operation’ in some states.

Services which provide child care and preschool services can be located at
different levels of an organisation, or with different organisations, e.g. long
day care centre management committees or family day care schemes. In a
complex structure, one level of an organisation may be accountable to
government. A lower level of the same organisation may be responsible for
managing the provision of child care and preschool activities at one or
more services. It is at this service level at which data are collected and
reported in the CSNMDS.

Relational attributes

Related metadata: Is related to the data element Service identifier.

Administrative attributes

Registration authority: NCSIMG

Admin. status: Current

Source document: Developed for the CSNMDS Version 1.0.

Source organisation: NCSIMG Children'’s Services Data Working Group

Australian Institute of Health and Welfare
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Service delivery mode

Identifying and definitional attributes

Knowledge base ID:
Metadata type:

Definition:

Context:

thba Version no:
Data element

A flag indicating whether or not the child care or preschool service is
provided by a mobile children’s service.

This data element distinguishes mobile child care and preschool services.

In conjunction with the data elements relating to service provision,
including service delivery setting and geographical location, this data
element supports analyses of the range of settings in which child care and
preschool services are available.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Verification rules:

Guide for use:

Collection methods:

Relational attributes
Related metadata:

Numeric

Code Field size (minimum): 1
N Field size (maximum): 1
1 Mobile

2 Non-mobile

9 Not stated /inadequately described

Code 1 Mobile. Mobile children’s services carry children’s services to the
community. They offer a range of services including occasional care,
vacation care, playgroup sessions and child care, as well as other services
outside the scope of this collection.

Code 2 Non-mobile should be recorded for all other child care and preschool
services. For example, a child care centre, dedicated preschool, community
centre, school, home, etc.

This item is obtained from the register of services held by the collection
agency.

Is related to the data concept Service — child care and preschool services.

Administrative attributes

Registration authority:
Admin. status:
Source document:

Source organisation:

NCSIMG
Current
Developed for the CSNMDS Version 1.0.

NCSIMG Children’s Services Data Working Group
Australian Institute of Health and Welfare
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Service delivery setting

Identifying and definitional attributes

Knowledge base ID:
Metadata type:
Definition:

Context:

000539 Version no: 3
Data element
The type of physical setting in which a service activity is usually provided.

This element is used, in conjunction with other data elements about service
provision, to obtain a more detailed appraisal of service availability and
how services are provided. At the broadest level, this data element should
provide a measure of the extent to which services are provided to clients in
their own homes, in community settings or centre-based facilities, private
residential dwellings or other settings.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Verification rules:

Guide for use:

Numeric

Code Field size (minimum): 1
N Field size (maximum): 1
1 Centre-based —school

2 Centre-based — other

3 Home-based — child’s home

4 Home-based — other

5 General community setting

This question asks you to categorise the type of place where your service
usually provides their child care or preschool services.

Please tick only one box.

Code 1 Centre-based — school refers to child care or preschool services
delivered on school grounds, using school facilities. E.g. a building owned
by the school.

Code 2 Centre-based — other refers to a purpose-built building or buildings
where a child care or preschool service is delivered and the primary
function of the building is non-residential, e.g. a child care centre,
dedicated preschool, etc.

Code 3 Home-based — child’s home refers to a private residential dwelling
where the child lives.

Code 4 Home-based — other refers to a private residential dwelling where a
child care or preschool service is delivered by someone other than the
child’s parents, carers or guardians, e.g. a family day care caregiver’s
house.

Code 5 General community setting refers to child care or preschool services
delivered at a general community infrastructure facility, e.g. a park,
neighbourhood house, community hall, library, etc.
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Collection methods:

Relational attributes
Related metadata:

Community Services
Information Model link:

Question: What best describes the physical setting in which your service
operates?

Fields are those listed in data domain.

To be reported for each child care and preschool service, except mobile
services and family day care/in-home care services. However, individual
family day care/in-home care caregivers are asked this question as
outlined below:

Family day care and in-home care caregivers should only be given data
domains 3 and 4 to choose from and should be asked:

What best describes the physical setting in which you provide care?

Is related to the data concept Service — childcare and preschool services.

Location/Setting/Service delivery setting

Administrative attributes

Registration authority:
Admin. status:

Source document:

Source organisation:

NCSIMG
Current

Australian Institute of Health and Welfare (AIHW) 2003. National
classifications of community services, Version 2.0. AIHW cat. no. HWT 40.
Canberra: AIHW. Reference through:

<http:/ /www.aihw.gov.au/ publications/hwi/nccsv2/index.html>

NCSIMG Children’s Services Data Working Group
Australian Institute of Health and Welfare
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Service identifier

Identifying and definitional attributes

Knowledge base ID:
Metadata type:

Definition:

Context:

thba Version no:
Data element

The unique identifier for a service which delivers child care or preschool
services to children.

Each service included in the CSNMDS collection should have a unique
identifier at the national level. This number will be allocated by the
organisation responsible for the CSNMDS collection.

The number may be used to identify particular records that require some
follow-up contact with services to resolve any queries on the data reported.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Verification rules:

Guide for use:

Collection methods:

Relational attributes
Related metadata:

Numeric
Code Field size (minimum): 6
NNNNNN Field size (maximum): 6

The service identifier includes components that identify main service type,
state/territory and a number for each service.

Field cannot be blank.

If data are supplied electronically, this item is only required once in the
header information. If information is supplied manually, this item should
be provided on each form submitted.

Allocation of the service identifier should be undertaken by the
organisation responsible for the CSNMDS collection.

All individual caregivers working for family day care/in-home care
services are provided with the same service identifier as the service in
which they work.

Is related to the data concept Service — child care and preschool service.

Administrative attributes

Registration authority:
Admin. status:
Source document:

Source organisation:

NCSIMG
Current
Developed for the CSNMDS Version 1.0.

NCSIMG Children’s Services Data Working Group
Australian Institute of Health and Welfare
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Start time of sessions

Identifying and definitional attributes

Knowledge base ID:
Metadata type:

Definition:

Context:

thba Version no:
Data element

The starting time of each session that a child care or preschool service is
available for children to use on each day in the collection week.

This data element may be used in conjunction with the data element Finish
time of session as a measure of the availability of child care and preschool
services and the appropriateness of this in meeting family needs. In
addition, this data element can be used to derive the number of hours per
day and hours per week a child care or preschool service is available for
children to use.

This data element enables the identification of sessional provision of child
care and preschool services.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Verification rules:

Guide for use:

Collection methods:

Alphanumeric
Code Field size (minimum): 6
HHMMAA Field size (maximum): 6

Respondents should use a 12-hour clock with am and pm suffixes.
Responses range from 1200am to 1159pm
999999 Not stated/inadequately described

Round to the nearest quarter of an hour.

This data element does not include times when staff are working at a
service but the service is not open for children to use, such as when staff are
planning programs or consulting parents.

Services that do not operate continuously throughout the day should
record start times for each session held on each day.

Mobile children’s services should record start times for each session on
each day.

Note: This question records responses to ‘Days of operation— per week’
and ‘Finish time of sessions’.

Question: For each day of the week on which you provided child care or
preschool activities in the collection week, please indicate start and finish
times of each session.

For family day care and in-home care, this question should be asked of
caregivers only and asked in the following way: ‘For each day of the week
on which you provided family day care/in-home care activities, please
indicate the start and finish times of day when you were available to care
for children.’

Provision should be made for an “available for overnight care” box.
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Relational attributes
Related metadata:

Provision should be made for recording of service provision times in the
morning and afternoon, to allow for services that do not operate
continuously throughout the day.

Provision should be made for mobile children’s services so that each day
should be broken into three possible session times. For mobile children’s
services, this question should be asked in conjunction with service address
for each session, days of operation and the start and finish time of each
session each day.

Code 999999 Not stated/inadequately described is not to be used on primary
collection forms. It is primarily for use in administrative collections when
transferring data from data sets where the item has not been collected.

Is related to the data concept Service — child care and preschool services.
Is used in conjunction with the data elements: Service address, Finish time of
session, Days of operation — per week and Weeks of operation — per year.

Administrative attributes

Registration authority:
Admin. status:
Source document:

Source organisation:

NCSIMG
Current
Developed for the CSNMDS Version 1.0.

NCSIMG Children’s Services Data Working Group
Australian Institute of Health and Welfare
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Weeks of operation—per year

Identifying and definitional attributes

Knowledge base ID:
Metadata type:

Definition:

Context:

thba Version no:
Data element

The number of full and/or part weeks per year that a child care or
preschool service is open for the provision of service(s).

This data element is an indicator of availability of child care and preschool
services.

This data element will be used to gain a greater understanding of patterns
of service delivery, in conjunction with information about the hours in the
day and the days in the week in which child care or preschool activities are
available at a service.

Representational attributes

Data type:
Representational form:
Representational layout:

Data domain:

Verification rules:

Guide for use:

Collection methods:

Relational attributes
Related metadata:

Numeric
Quantitative Field size (minimum): 2
NN Field size (maximum): 2

The number of weeks within which the service operates per year
Valid numbers are 01 to 52 and

99 Not stated/inadequately described (not for use in primary data
collections)

A week is measured from 12.00 am (midnight) Monday morning to

11.59 pm the following Sunday. If a service operates within this period,
then it is counted as having operated during that week. Therefore, if a
service operates for only a short time for one of the days within a week, it is
counted as operating during that week.

New services should count the number of weeks that the service plans to
operate in a full year.

Enter the maximum number of weeks that you are available for children
(regardless of the service activity type being provided).

Question: How many weeks in a full year does this service usually operate?

This question is asked of all services including family day care/in-home
care services and their individual caregivers.

Code 99 Not stated/inadequately described is not to be used on primary
collection formes. It is primarily for use in administrative collections when
transferring data from data sets where the item has not been collected.

Is related to the data concept Service — child care and preschool services.
Is used in conjunction with the data elements Start time of session, Finish time
of session and Days of operation — per week.
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Administrative attributes
Registration authority: NCSIMG

Admin. status: Current
Source document: National Community Services Data Dictionary, Version 3, 2000.
Source organisation: National Community Services Data Committee

NCSIMG Children’s Services Data Working Group
Australian Institute of Health and Welfare
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5.2 Worker items

This category includes items to be collected under the Worker component of the CSNMDS. It
includes items which relate to the concepts of “Worker/caregiver’. Items in order are:

Paid contact worker/ caregiver —age group (years)

Paid contact worker/ caregiver — educational enrolment status

Paid contact worker/ caregiver —employment status

Paid contact worker/caregiver —field of qualification relevant to children’s services
Paid contact worker/ caregiver —Indigenous status

Paid contact worker/ caregiver —length of experience

Paid contact worker/caregiver —length of time with current service

Paid contact worker/ caregiver — qualification level

Paid contact worker/caregiver —sex

Paid contact worker/ caregiver — specific role

Paid contact worker/caregiver —working arrangements (permanent/fixed-term
contract/casual)

Worker/caregiver —childcare and preschool services (data concept)
Worker/caregiver identifier

Worker/caregiver — paid /unpaid

Worker/caregiver —total hours worked

Worker/ caregiver — type of work performed
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